	Company
	
	Emergency Phone Number
	


	PERMIT TO CARRY OUT HOT WORKS


This form is to be completed by the Responsible Person

	CONTRACT DETAILS

	
	
	
	

	
	1. 
	Contact Number
	
	Date
	
	Permit Number
	

	
	
	
	
	
	
	
	

	
	
	Site Address
	


	AUTHORITY

	
	
	
	

	
	2. 
	To be completed by the Contracts Manager (Responsible Person) or a Competent Person who is in charge of the works and is nominated by the Contracts Manager

	
	
	Has a site fire safety inspection been carried out?
	Yes  FORMCHECKBOX 


	No  FORMCHECKBOX 


	
	3. 
	Note: No hot works may proceed until this inspection has been carried out and recorded

	
	4. 
	Exact location of proposed work
	

	
	
	
	

	
	
	Nature of hot works to be undertaken
	

	
	
	
	

	
	
	Responsible Person (CAPITALS)
	
	Signed
	

	
	
	Mobile Phone Number
	
	Date
	


	AGREEMENT

	
	
	
	

	
	5. 
	To be completed by Relevant Person carrying out the works

	
	
	The above location has been examined and the precautions listed on the reverse of this permit have been complied with as indicated
	Yes  FORMCHECKBOX 


	No  FORMCHECKBOX 


	
	6. 
	Note: No hot works may proceed until all precautions are complied with and noted overleaf

	
	7. 
	Time of permission to start work
	
	Latest Time for completion of work
	

	
	8. 
	

	
	9. 
	Time for the final fire check of the work area to be conducted
	

	
	10. 
	Note: This must be at least one hour after the work was completed

	
	
	
	

	
	
	Details of any additional conditions
	

	
	
	
	

	
	
	Responsible Person (CAPITALS)
	
	Signed
	

	
	
	Position
	
	Date
	


	FIRE WATCH

	
	
	

	
	11. 
	To be completed by the Contracts Manager (Responsible Person) or a Competent Person who is in charge of the works and is nominated by the Contracts Manager

	
	
	The work area and all adjacent areas to which sparks or heat might have spread (such as floors above and below or behind walls) have been inspected and found to be free of smoke and/or fire

	
	
	Actual Time of completion of work
	

	
	
	Time of Fire Inspection(s) conducted after completion of work
	
	
	

	
	
	Final Inspection Completed (this must be at least one hour after work was completed)
	

	
	
	
	

	
	
	Responsible Person (CAPITALS)
	
	Signed
	

	
	
	Position
	
	Date
	


Note: A new permit must be issued if there is a break during the work and a responsible person is not in attendance for any period of time

	PERMIT TO CARRY OUT HOT WORKS CHECKLIST


Please read the precautions below and tick the appropriate box. 

If you have answered NO to any question DO NOT proceed with any hot works but consult the Responsible Person

	FIRE PROTECTION

	Where sprinklers have been installed, have they been isolated?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Where fire detection systems are installed, have they been isolated?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all relevant persons involved with the works been trained and site inducted?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Are all relevant persons familiar with the emergency procedures?

(Means of escape, method or raising alarm and calling Fire Brigade)
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will all waste material be disposed of safely (inc. No Fires)
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will a continuous examination be made, at frequent intervals, in a 10m radius after the work ceases, including behind partitions, for at least one hour?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will work in a confined space be observed by an employee?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	PRECAUTIONS WITHIN 10m OF WORK

	Has a thorough examination of the work area been made for combustible materials?

(Include areas behind walls, under floors or above ceilings)
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all movable combustible materials within 10 metres been removed and floors swept clean?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all immovable combustible materials (such as floors) been covered with overlapping non-combustible materials or liberally covered with sand?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all gaps and holes through which sparks or flames could pass been covered with non-combustible material?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all flammable liquids been removed from the work area?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	EQUIPMENT

	Will the heating equipment be lit and operated in compliance with manufacturers instructions?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will all heating equipment be attended to at all times when lit?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Has all the equipment to be used for hot works been checked and found to be in good order?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Have all gas cylinders been stored and connected properly?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Is the spare gas stored a minimum of 15m away from the work area and outside the building?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Are all fire extinguishers in date and charged?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Are all fire extinguishers suitable for the hot work being carried out?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Detail number and type of fire extinguishers on site
	

	

	Is there a hose that is connected, tested and ready for use?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	

	

	Are all tar boilers (or equivalent) positioned in the open and on level ground or has a risk assessment been prepared to show it is safer to use elsewhere?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	TAR BOILERS

	Is there a non-combustible heat insulating base under the boiler?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will the equipment be supervised by an experienced operative who can monitor the bitumen level and the temperature and ensure that the lid remains on the boiler?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Is the boiler sited where spilled material can be easily controlled?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will the gas cylinders be at least 3m from the burner?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	

	Will all hazardous materials be removed from the location as soon as work is completed and before the hot work permit is signed off?
	N/A  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

























